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Group-A
 (Mul�ple Choice Type Ques�on) 1 x 15=15

1.     Choose the correct alterna�ve from the following :

(i) Recite the follwing ques�on: 1byte = ___bits.
a) 6 b) 4(N)
c) 8 d) 5

(ii) Inden�fy the type of memory Random Access Memory, or RAM in short is:
a) Vola�le memory b) Non-Vola�le memory
c) Magne�c tape d) None of these

(iii) Iden�fy One nibble is equal to-
a) 4 bits b) 2 bits
c) 16 bits d) Any strings of 0s and 1s

(iv) Select the input devices:1)Mouse 2) Keyboard 3)Monitor 4) Audio Box
a) 1 and 2 b) 2 and 3
c) 3 and 4 d) All of these

(v) Iden�fy the term : �me during which a job is processed by the computer is
a) Delay �me b) Real �me
c) Execu�on �me d) Down �me

(vi) Select the output devices from the op�ons:1)Mouse 2) Keyboard 3)Monitor 4) Audio
Box

a) 1 and 2 b) 2 and 3
c) 3 and 4 d) All of these

(vii) Write down the process of transferring files from internet to computer memory called?
a) Uploading b) Downloading
c) Bookmarking d) HyperlInking

(viii) Report the correct word:__ is collec�on of web pages and __ is the very first page that
we see on opening of a web-site

a) Home-page, Web-page b) Web-site, Home-page
c) Web-page, Home-page d) Web-page, Web-site

(ix) Complete the sentence: when sending an e-mail, the ______ line describes the
contents of the message?

Page 1 of 2



a) to b) Subject
c) contents d) CC

(x) Select the wrong extension of E-mail.
a) gov b) mil
c) com d) kill

(xi) Illustatre the term of HTTPS ?
a) Hyper terminal tracing program b) Hypertext tracing protocol
c) Hypertext transfer protocol d) Hypertext transfer program

(xii) Report the correct op�on: by default orienta�on of the slides in PowerPoint is:
a) Hiding b) Cropping
c) Bordering d) Cu�ng

(xiii) Write the shortcut key is used to stop the slide show is
a) SUM b) AVG
c) MAX d) MIN

(xiv) Predict the area in an Excel window allows entering values and formulas?
a) Header(N) b) Footer
c) Both A and B d) None

(xv) Select the correct word for the blank: Documents can be ____ with MS Word.
a) Effects(N) b) Custom anima�ons
c) Transi�ons d) Present anima�ons

Group-B
 (Short Answer Type Ques�ons) 3 x 5=15

2. How to apply bullets and numbering in MS Word? (3) 
3. What are the features of Android Studio? (3) 
4. Name the tab stops available in MS Word. (3) 
5. Why do we use paragraph?  (3) 
6. What is a computer system? (3) 

OR
 What are the characteris�cs of computers? (3) 

Group-C
 (Long Answer Type Ques�ons) 5 x 6=30

7. How to unfreeze a row or a column from freeze-pane in Excel? Explain with example. (5) 
8. Explain the func�on of the individual blocks of a computer system. (5) 
9. How can you add columns to an exis�ng table in MS Word? (5) 
10. How can you apply automa�c notes page numbering in your presenta�on? (5) 
11. Discuss the following func�ons: LEN, COUNT, MAX (5) 
12. Explain the difference between the primary and Secondary memory. (5) 

OR
 Dis�nguish between a RAM, ROM and Auxiliary memory. (5) 
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